	CHECKLIST PRIOR TO ARRIVAL TO FORT BLISS

	MANDATORY ONLINE TRAINING, NIPR ACCOUNT ACCESS

	
	Enroll in / Update your Army Training & Certification Tracking System (ATCTS)
(Class 76, Student) (see instructions below)
	After departing
losing unit
	Controlled Unclassified Information (CUI) Army Training and Certification Tracking System

	
	Cyber Awareness Challenge Training and sign AUP (both dates must match) (see instructions below)
	NET 1 JUL 25 & NLT 31 JUL 25
	https://cs.signal.army.mil/

Joint Knowledge Online (jten.mil)

	
	Ensure LOCAL NIPR account is deleted.
NOT A365.
	When clearing/departing losing unit
	LOCAL NEC / S6 / G6

	G4/SUPPLY

	
	Fill out the NCO statement (see below) and send a copy of your clothing record, with full SSN on top right corner to: usarmy.bliss.ncolcoe.mesg.ncolcoe-g-4@army.mil

	Prior to arrival/during in processing
	

	
	NOTE: No patches or unit crests will be provided upon arrival. It is the student’s responsibility to purchase these items.
	Check Military Clothing Sales
	

	

	MISCELLANEOUS

	
	Contact the Sergeants Major Course School Manager at HRC to volunteer as a sponsor for an international student. Requires PAR through IPPSA.
	Report date will be between 5-7 May 2025
	POC Ms. Diane Goldman diane.goldman.civ@army.mil

	
	Learn more about the International Military Student mission (IMSO) and how you can assist them as they travel to Fort Bliss, in-class information, and preparation for their return journey to their home country.
	
	Visit website at International Military Student Office (army.mil)

	
	

Ensure security clearance is current through Aug 2026.
	Prior to departure from losing unit
	

	
	
1SG/CSM lateral appointment to MSG/SGM
	Prior to departure from losing unit
	

	
	
Terminate Special Duty Assignment Pay (SDAP)
	Prior to departure from
losing unit
	

	
	Ensure you consider short term care for your family care plan (if applicable).
	After departing
losing unit
	

	
	Ensure government travel card is active prior to leaving the losing unit.
	Prior to departure from losing unit
	

	
	Motorcycle Riders ensure your Basic Riders Course (valid for 1   year) and your Experienced Rider Course/Sport Bike Riders Course (valid for 3 years) will remain current through Aug 2026
	Prior to departure from losing unit
	Both courses are offered at Fort Bliss but taking either is difficult without compromising time from the course
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DOIT/G6 IN PROCESSING for SGM-A Class 76 US Students 


Duty Organization 
� n ited States Army


Duty Install Location 
Fort Bliss, TX (incl. Biggs AAF}. 


Duty Sub Organization 
--TRADOC Sergeants Major Academy 


. Office Symbol 
ATSS-DAS 


Job Title SGM-A 76 Student 


MIL Duty Address 
11291 SGT E Churchill Street 
Ft. Bliss TX 79918


1. Active Duty Delete local Active Directory NIPR Account  (*NOT A365 Account)
Reserve/National Guard for ARNET / GUARDNET *ensure your network admin is tracking you are going to be in 
school.


• Contact your S6/G6 or AESMP at 1-866-335-2769 to have your Local Active Directory NIPR account deleted.


2. Army Training & Certification Tracking System profile:


• ATCTS Link: https://atc.us.army.mil
• Register or move profile in ATCTS.
• Align unit with the SGM-A Class 76


MACOM Unit: [Search for Unit] type Class 76. Select [Yes] at confirmation.  (Reserve/NG keep your unit MACOM)
Signal Command: [Search for Unit] type Class 76. Select [Yes] at confirmation. (ALL)


3. DoD Cyber Awareness Training and Mandated Arrny IT User Agreement


• DoD Cyber Awareness training and Army IT User Agreement (digitally sign the AITUA} located at


https://cs.signal.army.mil  (preferred site). (Non-sponsors Complete after 1 July 2025) (Sponsors on reporting)


If you use JKO or DoD Cyber Exchange sites, you must upload your certificate to ATCTS.


• JKO Link: https://jkodirect.jten.mil/ Atlas2/page/login/Login.jsf


• All Component Cyber training exchange sites (AirForce, Coast Guard, Marines, and Navy): The certificate must be 
uploaded into your ATCTS profile for verification. (Complete after 1 July 2025)


4. All Update MILConnect: https://idco.dmdc.osd.mil/idco/ MIL tab


5. Check, Verify, and update as needed, to ensure your email account matches your AD email 
account on your CAC is @army.mil and NOT @mail.mil. You can check and update on 
idco.dmdc.ods.mil/idco  Under: Common Access Card (may take twice to get to CAC Maintenance page) 
if not installed will have to install HID Browser Extension, close all tabs and log back in.


POC: Timothy Graham 915-744-5930 EMAIL: ncolcoe_doit_inprocessing@army.mil 
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ATCTS Alignment - Sergeants Major Course Network Accounts – US Students Class #76 
(A) Sergeants Major Course Network Accounts – US Students Students, unless otherwise informed during
inprocessing, do not submit individual 2875s (SAAR’s).
(B) IMS Sponsors will require  individual SAARS


1. Army Training & Certification Tracking System profile:
• ATCTS Link: https://atc.us.army.mil
• Register or move profile in ATCTS.
• Align unit with the SGM-A Class 76
• MACOM Unit: [Search for Unit] type SGM-A in


search Class xx. Select [Yes] at confirmation. 1


2 


3


NOTE: Reserve / National Guard Keep your 
CURRENT MACOM; Only Change Signal 


Command to Class 76.


A


C


D


B


E


F



https://idco.dmdc.osd.mil/idco/
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NCO STATEMENT 


I, (Name and Rank) ___________________________________, Last 4 SSN_______ have in my 
possession all items of personal clothing issued to me on a DA Form 3078. All items are 
in the authorized quantities, serviceable, and meet the fitting and appearance standards 
in accordance with AR 670-1.  I also have in my possession all OCIE/TA-50 issued to 
me on a DA Form 3645.  All items are authorized quantities, serviceable, and meet the 
fitting and appearance standards in accordance with AR 670-1. 


___________________________________________________________________________________  


Signature, Rank, Date 


___________________________________________________________________________________  


Signature, Rank, Date 


___________________________________________________________________________________  


Signature, Rank, Date 


___________________________________________________________________________________  


Signature, Rank, Date 


Note: Soldiers’ will replace shortages and unserviceable items at their expense. 






